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This section is reprinted in part from the City of 

Mount Holly Zoning Ordinance, Chapter 20, 

Article XV:  Administration, Enforcement, and 

Penalties, (revised 1996.)  Refer to the Ordinance 

for further information and later revisions. 

 

 

8.1 REVIEW PROCESS AND 

ADMINISTRATION 

The Zoning Ordinance of the City of Mount Holly 

shall be administered and enforced by the Zoning 

Enforcement Officer and administration 

appointed by the City Manager.   

If the Zoning Enforcement Officer shall find that 

any of the provisions of this Ordinance are being 

violated, he shall notify the person responsible for 

such violation, indicating the nature of the 

violation and ordering the action necessary to 

correct it.  He shall order discontinuance of illegal 

use of land, buildings, or structures; removal of 

illegal buildings or structures or additions; 

alterations, or structural changes thereto; 

discontinuance of any illegal work being done; or 

shall take any other action authorized by the 

Zoning Ordinance to insure compliance with or to 

prevent violations of its provisions. 

No land shall be used or occupied and no building 

structurally altered, erected, or moved, or its use 

changed, until a Zoning Permit shall have been 

issued by the Zoning Enforcement Officer stating 

that the building and/or the proposed use thereof 

complies with the provisions of the Zoning 

Ordinance.  No Building Permit shall be issued 

and no building shall be occupied until that 

Permit is approved.   

The Zoning Enforcement Officer shall collect such 

fees for the issuance of Zoning Permits as are 

authorized by the fee schedule as adopted by the 

City Council.   

The issuance of a valid Zoning Permit shall 

confer with it the right to undertake and 

complete the development and/or use of 

property under the terms and conditions of such 

Permit, provided that such action as authorized 

by the Permit is commenced within one hundred 

eighty (180) days of issuance and provided that 

all other permits are obtained.  Otherwise the 

Permit shall be void. 
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8.2 SUBMISSION 

REQUIREMENTS   

 

Conceptual Review Process 

 

Prior to the preparation of working drawings and 

specifications, prospective property developers, 

owners or agents are encouraged to prepare 

preliminary drawings and outline specifications 

for review and informal discussion with the 

Community Development Department.  

 

The purpose of this review will be to acquaint the 

developer, owner, or agent with the standards of 

appropriateness of design that are required for the 

proposed development. 

The pre-application Conceptual Review shall not 

require formal application.  All working drawings, 

plans, and specifications submitted at this meeting 

should be in duplicate, prepared in a form suitable 

for filing.  

The Community Development Department Staff 

opinion will be non-binding and is offered to save 

the applicant time and expense in pursuing a 

design that might ultimately be disapproved, and 

to aid the applicant in preparing the application. 

 

Application Review Process 

Each application for a Zoning Permit shall be 

accompanied by a plan in duplicate, drawn to 

scale, one copy of which shall be returned to the 

Owner upon approval.  The plan shall show the 

following:  

 The shape and dimensions of the lot on which 

the proposed building or use is to be erected or 

conducted; 

 The location of the said lot with respect to 

adjacent rights-of-way; 

 

 The shape, dimensions, and location of all 

buildings, existing and proposed, on the said 

lot; 

 The nature of the proposed use of the building 

or land, including the extent and location of 

the use, on the said lot; 

 The location and dimensions of off-street 

parking and the means of ingress and egress to 

such space; and 

 The methods and means for painting or 

repainting of commercial buildings including 

colors proposed. Commercial buildings in the 

downtown overlay zoning district that are to 

be painted must follow the process for 

painting commercial buildings outlined in the 

Appendix.  Keep color scheme simple using no 

more than 4 colors on entire building. When 

selecting a color scheme, the colors should 

complimentary to the building material of the 

structure or others in the area (such as the 

dark red-brown brick or buff, taupe, or gray 

hints of stone) or soft muted earth tones or 

pastels. Accent colors should be used 

sparingly and only on architectural details. 

Do not use loud, harsh, overly vivid, bright or 

showy color schemes. Spray-on vinyl coatings 

are not an appropriate substitute for paint. 

 Any other information which the Zoning 

Enforcement Officer may deem necessary for 

consideration in enforcing the provisions of 

this Ordinance. 

 

In addition to required submittal materials listed 

above, the following contains a more detailed list 

of required drawings that may be applicable for 

the type of project being reviewed: 

  

 Fully dimensioned floor plans for each floor.  

 Computation of total heated area.   

 Computation of percentage of total land area 

to total impervious structures and surfaces.  

 Elevation drawings for all sides of the 

structure.  Indicate vertical heights, window 
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types, percentages of glazing as applicable, 

roof pitches, and building materials. 

 Typical construction details, wall sections, 

storefront details, porch and railing details, 

foundation details, fence and wall details, 

service yard details, and sign details. 

 Scaled site plan showing property lines,  

setbacks and build-to lines as applicable.  

Show footprint and placement of proposed 

improvements, ingress and egress, parking 

and all horizontal construction.  Show 

footprint of adjacent structures within 25’ of 

property line.  Provide drainage information 

on site plan. 

 Landscape and screening plan indicating 

species and size of plantings. 

 Exterior lighting plan. 
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8.3 DEMOLITION IN THE 

DOWNTOWN OVERLAY 

DISTRICT 

 

 

Property owners are strongly encouraged to 

rehabilitate contributing buildings (generally 

buildings that are over 50 years of age) that have 

fallen into disrepair but are structurally sound 

and potentially useable as an alternative to 

demolition.   

 

Owners may consult the National Register of 

Historic Places, the State Historic Preservation 

Office, the Mount Holly Zoning Enforcement 

Officer, and architecture and preservation 

professionals to determine the importance and 

feasibility of preserving and reusing the 

structure.  Owners should additionally consider 

the building’s significance to maintaining the 

character of the Downtown Overlay District. 

 

In cases where rehabilitation of the structure is 

cost-prohibitive, or otherwise against the intent 

of the owner, demolition of the building is 

permitted according to the procedure outlined 

in the City of Mount Holly Zoning Ordinance.  

 

It should be clearly understood by the owner, 

prior to pursuing demolition, that any new 

development on the site must conform to the 

guidelines and standards of the Downtown 

Overlay District described in the Manual for 

Development in Downtown Mount Holly. 
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